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MANUALFORINSTITUTIONALCOMMITTEES

PREFACE

This Manual on Academic and Administrative Audit a@med
atencouraging the departments /programs/cells/cttewsi to monitor
andevaluate their institutional processes whichuireq a carefully
structuredsystem of internal and external reviewcademic and
Administrative Audit(AAA), are very essential fdrd excellence in Higher
Education. These areinterrelated concepts. Thustder to have a quality
oriented academic,thereshouldbeastrongadministtzdiskground.

It has, therefore, been a fruitful endeavor pregwarihis Manual
onAAA Audit. The undersigned, heartily thank albs® who have made
theventuresuccessful.

Since this Manual is meant to be a dynamic document
provisionshave been made in this Manual for sutabhending the various

rules andprovisions wheneveritisnecessary.

PRINCIPAL
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VISIONOFTHE INSTITUTE

Ideal college of law has its vision towards el evating the standard and quality of
legal education to the level of leading law school in the country. It is seeksto be
distinctive and distinguish law institution with strong national and comparative

focus.

MISSIONOFTHE INSTITUTE

To contribute to society through the pursuit of @tion, learning and research
the highest level of excellence.

To promote quality legal education training progranprepare competent and
responsible member of the legal profession whaalsticontribute towards rule
law.

To provide students with a diverse, intellectualiyorous learning environment
which to acquire knowledge of law in its broatemmational, intercultural and

intra disciplinary context so that they may acqtine professional skill and ethi¢
grounding to become excellent lawyer and leadéneir communities and chose

professions.
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ACADEMICANDADMINISTRATIVEAUDIT
AcademicAudit
Academic audit can be understood as a scientifid aystematic method
ofreviewing the quality of academic process in ititution. It is related with
thequalityassuranceandenhancingthequalityofaca@einidiesinHEISs.

AdministrativeAudit

It can be defined as a process of evaluating theiexicy and effectiveness
ofthe administrative procedure. It includes assesgnof policies, strategies
&functionsofthevariousadministrativedepartmentstoaoftheoveralladministrat
ivesystemetc

Majorobjectivesof AAA

. To understand the existing system and assess the
strengthsandweaknessesoftheDepartmentsandAdmivstiaitsandtosuggestth
emethodsforimprovementandforovercomingtheweaknesses

. To identify the bottlenecks in the existing admirdaive mechanisms and
toidentifytheopportunitiesforacademicreforms,adstiativereformsandexamina
tionreformsetc.

. Toevaluate theoptimumutilizationof financialandathesources.

. To suggest the methods for continuous improveménguality keeping in

mindcriteriaand reports byNAAC and other bodies.

Outcome:

The outcome of AAA may be placed before Internalal@y Assurance
Cell(IQAC) and Governing Bodies (GB) of the HEIdar® of action can be
preparedtoimplementthesuggestionsacceptedbyl QACRNdG
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PROCESSOFACADEMICANDADMINISTRATIVEAUDIT

Theinstitutionconductsbothinternalandexternalawditgheirexpertise  in
the curriculum and syllabus once in a year and onge three
yearsrespectively.Anadvancecircularisissuedamofegtbtyandstaffbytheprincipal
containing the agenda of discussion on academiandents, laboratoryaccessories,
stock verification, shortage of equipment and tigi etc. Principal
callsforalltheheadsoftheinstitutionandIQACcoordaratsetthepanelsonverificationo
fthe pointersframedforauditofthe allthesectionsdephrtments.

The heads team reviews the profile of the panel bessn and
recommendsthe filtered panel members to the prhch circular is issued to the
panel memberson scheduled audit and the concermeartchent to be audited in
advance. Thedepartments are also given prior irdbom to regulate the auditing
process and
toensurethereadinessoftherespectivedepartment.&kestnesmoothfunctioning of
the audit without any hassles. After the confirmatiof the panelmembers, the
official announcement of audit is circulated. Thesmel membersconform to the

field of one’s subject expertise and experiencéherngiven criteriawhileauditing.

AsapartofQualitylmprovementinteaching-learningpss;theinstitution
feels that it is inevitable to conduct academic itsud Internal and
externalauditsaredoneatbothdepartmentandinstifetielandfinallybothareconsolida
ted for the better performance by the students, chvhiin turn

progressestheirprofessional thought process
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- AAAAUDITFLOWCHART

AAA audit-finalization of dates
byPrincipalafterconsideringinputs

v v

InternalAudit ExternalAudit
A4 4
4 N = W
Audit Panel members Audit Panel members
arerecommendedbyHoDandIQA areRecommendedbylQACCoordinat
L CCoordinator orandsubmittedtoprincipal
J ™ J
CompletionoftheauditbyM Completion of academic audit
embersofother byexternal Members from other

Departmentsbasedonindicatedparameters collegesbasedonindicatedparameters

A4

Consolidation of Audit reports by
theDepartmentandsubmittedtotheprincipa
I

A

Carrying out corrective actions

andbpreparinaATRbasedonthecorrectio
s Y

Yes

thedepartment.

Fig.Process FlowChart ofAcademic andAdministrativei
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ANNUALINSTITUTIONAL AUDIT

The schedule of AAA audit to be carried out in thenth of May each
year.However, the stock verification in Library Wie done in JUNE when

thebooks are returnedtoLibraryafter examination.

The verifying officers should contact the HOD/ Inacge and fix up the
datesof verification, so that the report is subsittatest by 31 May each
year tothe Principal. Similarly, the report of &ta@rification of Library shall

besubmittedtothePrincipalby3lune eachyear.

The format for submitting the report of stock vieation and audit is given
inthisManual.

Thedepartmentheadscallforameetinganddiscussabptdttessinvolving
audits and report preparation. All department lalis-charges,
tutorsandmentorsareinvolvedinthisdiscussion andtiaety
preparingthedocuments. On the date of audits, ppeiated panel members

visit thedepartmentsandconductreviewbasedonthetoraisbleinthismanual.

All the HODs and verifying officers shall cooperaaad organize activity
sothat the workiscompletedwell withintime.
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DEPARTMENTVERIFICATIONREPORT

AcademicYear:

Dept: Date
Verifiedby

1. Dept.
2. Dept.
3. Dept.

ThefollowingDocuments/Filesareavailableinallaspects

DEPARTMENTRELATED

1. DepartmentProfile(Latest) :(Available/Not-Availaple
2. Vision/Mission/PO/PSO/PEO :(Available /Not-Availabl
3. AcademicCalendar :(Available /Not-Available)
4. TimeTable(Classandindividual) :(Available/Not-Awaile)

5. SubjectAllotmentFile :(Available/Not-Available)
6. DepartmentMoMFile :(Available/Not-Available)
7. AccreditationstatusFile :(Available/Not-Available)
8. PAC/DACFiles :(Available/Not-Available)
9. CompositionofBOS :(Available/Not-Available)

10. BOSMeetingMinutes(Last5Years)

BOSMinutesNo. HeldonDate YES/NO

IQAC
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11. CopyofRegulations,CurriculumandSyllabus

RegulationBookNo. Availability(YES/NO)

12. DetailsofMajorrevisionscarriedoutineachBoS

FACULTY,STUDENTANDBUDGET

SN CheckList Availability | Remarks(Writeyouro
bservation)

List of Full-Time Faculty with

1 theirspecialization/Experience(CAY) YES/NO

) ListofstaffwithPhDdegree/PDF. YES/NO
ListofStaffPursuingPhDwithYearofRegistratio

3 | n,Title,PublicationsandAbstract YES/NO

4 | StudentCountListCAY (BothUG&PG) YES/NO

5 StudentFacultyRatio (SFR)Calculation YES/NQO

6 FinalYearStudent(Appeared/Passed) YES/NO

7 Budget Proposed / Utilized for CFY-1or CAY-| YES/NO
1BudgetProposed for CFY orCAY

8 DetailsofstudentsGraduation YES/NO

9 DetailsofStudentsachievements(includingsport  YES/NO
sand games)

10 DetailsofFacultyachievements YES/NO




IDEAL COLLEGE
OF LAW

IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

RESEARCHANDDEVELOPMENT
SN CheckList Availability Remarks(W_rlteyouro
bservation)

FacultyResearchPublicationwithCitationindex

1 | andh-Index(UGCApprovedJournals YES/NO
—SeparateandSCOPUS/WOS-Separate)

2 | StudentsPublications YES/NO

3 | PatentPublications YES/NO

4 | Books&BookChapterPublications YES/NO

5 | NPTEL/COURSEERACE rtifications(Faculty& YES/NO
Students)

6 | DetailsofFDPs/Workshops/Conference/VAC/G YES/NO
uest lectures/ Seminars Organized by
thedepartment.

7 | DetailsofFDPs/Workshops/Conferenceattendedb YES/NO
yFaculty

8 | DetailsofFDPs/Workshops/Conference/VACat YES/NO
tendedbyStudents

9 | Studentinternshipdetails YES/NO

10 | ListofProfessionalSocietiesinthedepartmentwit YES/NO
hmembershipandvalidity.

11 | ActivitiesconductedthroughProfessionalS YES/NO
ocieties

12 | MoU & Collaboration with Industries YES/NO
fortraining,studentexchange,facultyexchange,
researchandresourcesharing

13 | ConsultancyRevenueGenerated YES/NO

14 | DetailsofProposalssubmittedtofundingag YES/NO
encies

15 | Detailsoffundedresearchprojects YES/NO
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16 Departmentresearchmeetingminutes YES/NO
ACADEMICSRELATED
SN CheckList Availability Eseer:‘\‘;"gﬁzg’)v”teyoum
1 | CourseMaterialsPreparedbytheFaculty YES/NO
2 | SampleQuestionpapersofMidExaminations YES/NO
3 | SampleAssignmentPapers YES/NG
4 | SampleTutorialQuestionsandAnswers YES/NO
5 | StudentProjectFiles(ConstitutionofPRC,Ci YES/NO
rculars)
6 | SampleProjectReports(UG&PG) YES/NO|
7 | Bridgeandremedialclasses(Time- YES/NO
Table,Attendance)
8 | CourseMonitoringCommittee(CMC)File YES/NO
9 | InternalMarks YES/NO
10 | SampleLabRecordnotebooks YES/NO
11 | StockRegistersandLabmanuals YES/NO
12 | ListofExperimentsforeachlab YES/NO
13 | DetailsofLabutilization YES/NO
14 | SampleCourseFiles YES/NO
15 | ResultsAnalysis(lastSyears) YES/NQ
PLACEMENTANDCAREERGUIDANCE
SN CheckList Availability Remg;ﬁf/‘;"ggﬁ;"’“ro
1 | PlacementFile(Department)withofferlettersan YES/NO
dAppointmentorders
2 | Listofcorecompaniesvisited YES/NO
3 | Listoftrainingandcareerguidancepr YES/NO
ogrammesoffered
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DEPARTMENTINFRASTRUCTURE

SN CheckList Availability | Remarks(Writeyouro
bservation)
1 | ICTEnabledClassRooms(UG/PG)— YES/NO
LCDProjector,Screen,PC,Wi-Fietc.,
2 | SufficientClassroom,Facultycabins,C YES/NO
onferenceRoom
3 | DepartmentLibrary: YES/NO
DetailsofnumberofTitles,VolumesofBookava
ilableinDepartmentLibrary
4 | DisplayofVision/Mission/POs/PSOs/PEOSIinHp YES/NO
DRoom,Laboratories,Corridorsetc.,
5 | DetailsofClubactivities YES/NO
ALUMNI
SN CheckList Availability | Remarks(Writeyouro
bservation)
1 | ListofAlumniwithCurrentStatusFile YES/NO
2 | ProminentAlumniofthedepartment YES/NO
3 | AlumniFeedbackForms YES/NO
STAKEHOLDERSFEEDBACK&ATR
SN CheckList Availability | Remarks(Writeyouro
bservation)
1 | ParentsFeedback(Facilities,Curriculum) YES/NC
2 | StudentsFeedback(Course,Curriculum,faculty,fa YES/NO
cilities,exitfeedback,courseend)
3 | EmployerFeedback YES/NO
4 | FacultyFeedback(Curriculum) YES/NO
5 | ActionTakenReportanditsimpact YES/NO
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Observations/ Comments/Suggestions

SignatureoftheHOD NameandSignatureoftheVerifyingMember
(Concerneddepartment)

1.

2.

3.
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INTERNALAUDITREPORTOFINDIVIDUALCOURSE

AcademicYear:

DEPARTMENTOF

AcademicAuditformforindividualCourses
Date(s)ofAudit X

NameoftheAuditor

Designation
SI.No AuditDescription Remarks
1 AcademicYear&Semester
2 CourseCode&Name
3 Courseofferedfor(Year/Semester)
4 NameoftheCourseCoordinator
5. Name(s)oftheFacultymembersteachingtheco
urse.
6 Qualification&Specification
7 Designation
8 Experience(inYears&Months)
9 Howmanytimesthesamecourseishandledbyt

he facultymember

10 AvailabilityofLessonPlan

11 AvailabilityofCoursePlan

12 Qualityofinternalassessmentcomponent(P | « Excellent
leaseTick) e VeryGood
* Adequate
* NotStandard

13 AvailabilityofCoursematerial/Laboratorym | « Available/NotAvailable

anualanditsquality e Excellent
(PleaseTick) « VeryGood
* Adequate

* NotStandard

14 WhetherCOsareframedappropriatelyforthemées/No
asurableoutcome?
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OF LAW

15 QualityofCOsmappingwithappropriateR e Excellent

BTlevel ' » VeryGood
(PleaseTick) « Adequate

+ NotStandard

16 QualityofCOsmappingwithPOandPSO » Excellent
* VeryGood
* Adequate
* NotStandard

17 QualityofQuestionPapers(MidExams)(P » Excellent

leaseTick) * VeryGood
* Adequate
* NotStandard
18 WhetherattainmentofCOisjustified?(P » FullyJustified
leaseTick) » PartiallyJustified

+ NotJustified

19 | WhetherattainmentlevelofCOsiscalculatedap ProperlyCalculated

propriately?  Calculatedbutneedsimprovement
(PleaseTick) « Notcalculated
20 TargetlevelandattainmentofeachCOsin% | « CO1:Target- AL %
 CO2:Target- JAtt: %
 CO3:Target- JAtt: %
 CO4:Target- JALtt: %
* COb5:Target- JAtt: %

21 Whether the loop is closed by
incorporatingappropriatecorrectiveaction?l
YES,pleasespecify the corrective actions
carried out bythecourseincharge.

12

22 Appropriateness of the corrective » Excellent
actioncarriedoutformeetingtheattainmentle| VeryGood
vel.

: » Adequate
(PleaseTick) q

* NotStandard

23 Whether all the faculty members hadES/NO
enoughexposureinteachingthecourseinOBEpe
rspective.

gualityofteachingandassessmentprocesscarrie
doutbythecoursein-charge

24 Overall remarks of the auditor on %he
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Observations/ Comments/ Suggestions:

IDEAL COLLEGE

HoD CourseCoordinator NameandSignatureoftheAuditorg)

1.

2.

10
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STOCKVERIFICATIONREPORT

AcademicYear:

NameoftheFacility/lab: Date.:

Nameoftheln-charge:

Verifiedby(Name&Designation):

1. Dept.:
Dept.:
Dept.:
Name of Page Oty Qtyasperi No.of Deficientltems
. Stock .
Sl.No. theEquipme BookN No.of aspers| nspection Remarks
nt o StockRe tock Missing | Excess | Unserviceable | Damaged
[Furniture ) gister

11
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AnyotherobservationbythelnspectionCommittee

Certifiedthatthephysicalverificationasperallthegregistersindicatedabovehasbeencarriedoutbyus. Ekedeficientitemsreported above,
allotheritems werephysicallypresent in thehostel.

NameandSignatureofVerificationMembers Signatureoftheln-charge
1.

2.

13
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Observation made by Audit team in inspection
Report&
ActionTakenbyPrincipalandHoD

AcademicYear:

Nameofthe Department: Date of
Audit:Name/TypeoftheAudit:

Nameé&Designationof Audit/VerificationTeam:

1.
3.

SI.No. Ob?r?rt\é'ztlggj::‘ade Sugsfﬁgo:uscﬁltven Action Taken ImpactAnalysis

teamreport team(lfany) gyPrlnupaI&Ho

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL

14
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CentralFacility

AuditForms

InternalQualityAssuranceCell(IQAC)

15
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TRAINING & PLACEMENT
CELL INTERNALAUDITREPORT

AcademicYear:

Dept:T&P Cell Date:
NameofTPO :
Audited by
1. Dept.
2. Dept.
3. Dept.
ThefollowingDocuments/FilesareverifiedfortheAcadeXearstartingfrom to
S.No Files Avalilability Remark
1.  Vision&Mission of T&PCell YES/NO
2. » Roles&Responsibilities YES/NO

16
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3. * ActivitiesCarriedOutbytheplacementce| YES/NO

I— With Proof
4. | » PlacementBrochure YES/NO
5. » PlacementPolicy YES/NO
6. » PlacementDepartmentStaff—Profile YES/NO
7.  FacilitiesProvidedtoRecruiters YES/NO

8. « Detailsoftraining&CareerDevelopmentPr YES/NO
ograms organized by Training
andPlacementCell

9.  Studentdatabase(UG&PG)forallAYs YES/NO

17
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10. | « LettersforCorrespondencewithc YES/NO
ompanies

11. | « Detailsofcompaniesvisitedourcampusfo YES/NO
rplacementpurpose.

13. | » On-campusplacementdrivesconducted| YES/NO

14. | « VisitorsBook YES/NO

15. |« RecruitersFeedback YES/NO

16. | ¢ DetailsofPoolcampusDriveOrganized | YES/ NO
— No. of colleges attended, No.
ofStudents Participated, List of
companiesvisited,No. ofoffers, etc.,

18
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17. | « Off-CampusPlacementdrivesdetails. YES/ NO

18. | « ListofStudentsRegisteredforPlacement YES/ NO

19. | « Listofstudentsplacedyearwise,de YES/ NO
partmentwiseeveryAY

20. | « Listofoffersyearwise,departmentwiseey YES/ NO
eryAy

21. |« ListofStudentswithHighest&AveragePa YES/ NO

ckageOffers
22. | « PlacementMeetingMinutes YES/ NO
23. | « MoUsandTie-ups forTraining YES/ NO

19
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24. | « |Initiativestakenfornotplacedstudents YES/ NO

25. | « ListofTrainingprogramsconducted(s YES/ NO
oftskills,technical training)

26 | « AnnualPlacementReport YES/ NO

MajorObservations / Deviations

SignatureoftheTPO NameandSignatureoftheVerifyingMember

1.

20
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INTERNALAUDITREPORT(
R&DCELL)

AcademicYear:

NameoftheR&DDean: Name ofAssociateDean:

Auditedby(Name&Designation):

Dept.:

Dept.:

3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadewear

21
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S.No Files Availability Remarks/Suggestions
1. » Vision&Mission of R&D Cell YES/NO
2. » R&DCell's Roles &Responsibilities YES/NO

» R&DBudgetProposed,SanctionedandU

~—+

3. S YES/NO
ilized

4, * R&DPolicy, SeedMoneyPolicy YES/NO

» Seed Money Applications and

> ShortlistedApplicantslist everyAY YES/NO

6. * Projects completed through Seed YES/NO
MoneyGrant

7. * ResearchGrantsApplied YES/NO

8. » ResearchProjectsSanctioned YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

9. * ResearchProjectsCompleted YES/NO
10. | « OngoingResearchProjects YES/NO
11. | « Conferencesorganized YES/NO
13. | « EquipmentavailableforResearch YES/NO
14. | » SoftwareavailableforResearch YES/NO

5 |° ProgfforRe_searchMethodologyCourseW YES/NO
ork in Curriculum

16. | « OngoingConsultancyProjects YES/ NO

» Consultancy Projects Completed

17. &ongoing

YES/ NO

18. | « R&DMinutesofMeeting(MoM) YES/ NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

» Journal Publications (Latest
19. updatedcitationsandh- YES/ NO
indexforScopus&h-index)

* R&D Incentives given to faculty for
20. . L
theirresearchcontribution

21. | » ActivitiesCarriedOut bytheR&D Cell YES/ NO

29 » Patents,books,bookchapter,conference

aten PYES/ NO
blications

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s) DEAN/HOD
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT(
EXAMCELL )

AcademicYear:

NameoftheCOE.: NameofDeputyCOE.:
Auditedby(Name&Designation): Date: [/ /
1. Dept.:
Dept.:
3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadewgar
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remarks/Suggestions
1. * ExaminationManual YES/NO
2. * Examinationnoatifications YES/NO
3. * Examinationtimetables YES/NO
4. * Invigilationdutiesfiles YES/NO
5. * Internaland externalquestionpapers YES/NO
6. * Pre-moderationfiles YES/NO
7. » Listofpapersettersforexternalexams YES/NO
o o st | eSO
S
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

9, . Resultdeclarationminutesofthem YES/NO
eeting

10. |« ResultAnalysisforUG&PG YES/NO

* NumberofRevaluation&Recountingap

11. plications received and change YES/NO
inResult

13. |+ ProcedureofChallenge Evaluation YES/NO

14. |° MRECACADEMICS and BET YES/NO
portalfeaturesrelatedtoexaminationsys
tem

15 |° BillsforMRECACADEMICandBETp YES/NO
ortal

16. |« ExaminationReforms YES/ NO

17 |+ MalpracticeRecords YES/ NO

18. |° GraduationRecords,AYwiseListofGr YES/ NO
aduatedstudent.
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

* No. of outgoing/ final year students YES/ NO

19 yearWise

* Number of students appeared in
20. theexamination conducted by YES/ NO
thelnstitution,everyAY

21. |+ Regulation,Curriculum/Syllabus YES/ NO

Anyotherobservation bythelnspectionCommittee

NameandSignatureoftheAuditor(s) DEAN/HOD
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

IQACCELLAUDITREPORT

AcademicYear:

Dept:IQAC Date:
Name of the IQAC Coordinator

:Verifiedby

1. Dept.
2. Dept.
3. Dept.

ThefollowingDocuments/Filesareavailableinallaspects

Remarks/ Suggestions

1. IQACCompositiol YES/NC
2.  AQARReports(AllAcademicYear) YES/NO
3. PreviousNAACSSRReports YES/NO
4. NAACCertificates&PeerTeamReports YES/NO
5. NBACertificates&PeerTeamReports YES/NO
6. IQACMinutesofMeeting YES/NO
7. ActionTakenReportsforlQACMinutes YES/NO
8. BOSminutescopyofalldepartment YES/NO
9. AllPolicyDocuments YES/NO
10. Regulation-Curriculum-SyllabusBooks YES/NO
11. YES/NO
PreviousAcademicAuditReportsandits

Compliance

13. StockAuditReport&itsCompliance YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

Recordsrelatedtoanyspecialstatusconferr YES/NC
thecentral/stategovernment

15. YES/NO
RecordsrelatedtoDepartmentalcontributiontotheg
rowthofCollege

16. QualityActionPlanfortheAYanditsoutcomes YES/NO
17. ProgrammesorganizedthroughlQAC YES/NO
18. StatutoryandNon-StatutoryCommitteeFiles YES/NO
19. Allfeedbackforms YES/NO
20. BestPracticesandInstitutionalDistinctiveness SO
21. MRECStrategicPlans YES/NO
22. StudentSatisfactionSurvey YES/NO
Comments
SignatureofthelQAC NameandSignatureoftheVerifyingMember
Coordinator

1.

2.

3.
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT(
LIBRARY )

AcademicYear:

NameoftheLibrarian: NameofAssistantLibrarian:

Auditedby(Name&Designation):

Dept.:

2. Dept.:

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remarks/Suggestions
1. * Librarymanagementsystems(ILMS) YES/NO
5. » FootfallsandLogindataforonlineac YES/NO

cessregister

3. * Bills,Invoices YES/NO

4, » PhysicalResources(books,journals,etc) YES/NO

5. » Accessionregister YES/NO
6. » CentralLibrarytimetable YES/NO
7. » DigitalLibrary&its logbook YES/NO
8. » Rarebooks YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

9. » BestpracticesinLibrary YES/NO

10. |« YES/NO

11. | - Alldisplayboards(collegevision,mission) YES/NO

13. | ¢ E-Resources YES/NO
14. . ;ir?(;ﬁ[iyl/izl?aelédget— proposed, sanctioned YES/NO
15. | ¢ Subscriptioncopies YES/NO
16. | ¢ StockverificationreportsforallAYs YES/ NO

17. | « Websiteupdations&profilesofLibrarians YES/ NO

18. . Infrastr_ucture— Xerox machines, YES/ NO
waterdispenser
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

19. |+ Beautificationof Library YES/ NO

20. |+ No.ofReadersenrolledduringtheyear YES/ NO

+ DetailsofBooksaddedinAcademicYe
ar

21. YES/ NO

oo |* ListofBookstL_Jr_]dMissing/Damagedd YES/ NO
uringstock verification

23. |+ ListofNewspaperssubscribed YES/ NO

oa. | ListofJournals/MagazinesSubscribed YES/ NO

* No.ofReadersenrolledeveryacademicYea
25. r YES/ NO

* DetailsofBooksaddedeveryacademicYea

26. " YES/ NO

» ListofBooksfoundMissing/Damageddu

27. ngstock verification YES/ NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

OtherDetails

1. VisitorstotheLibrary
AverageNo.of Studentsper dayvisitingthe library:

2. CirculationService

a. | AverageNo. ofbooks issued to students per day

b. | TotalNo. ofBookissuedto theFaculty

c. | No.ofsets issued to poorstudents

3. Software&Hardwaredetails

a. | NameoftheSoftware

YearofPurchase

b
c. | No.ofComputers available
d TotalcollectionofCDs/DVDs

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s) LIBRARIAN
1.

2.
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNAL AUDIT
REPORT(CENTREOFEXCEL
LENCE)

AcademicYear:

NameoftheCOE Dean: Name ofAssociateDean:

Auditedby(Name&Designation):

Dept.:

Dept.:

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remark/ Suggestions
1. * VisionandMissionforCoE YES/NO
2. » Brochure/CalendarforCoE YES/NO

» Listofcentersavailablewithde

3. e YES/NO
scription

4 |° Lls_tofE_qwpmentspro_curedwnhbl YES/NO
lls,invoices,stockregisters

5. | TimetablesandAttendance YES/NO

6 |° Llstofprograr_nsconductedwnhalI YES/NO
relevantdetails &proofs

7. | ProfileofstaffworkinginCoE YES/NO

g |° Outcomes/achievements out YES/NO

ofCoE

37



IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

9 |° LIS'[. of_ softwa_re available and YES/NO
theirbills,invoices

10. | « Samplecertificates YES/NO
AnyotherobservationbythelnspectionCommittee
NameandSignatureoftheAuditor(s) DEAN/HOD
1.
2.
3.
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT(
SPORTSFACILITIES)

AcademicYear:

NameofthePD: NameofAPD:

Auditedby(Name&Designation):

Dept.:

Dept.:

3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remarks/Suggestions
1. e Physical dir(_ac_tp_rs details with roles YES/NO
andresponsibilities
e List of prizes, awards received
2 bystudentswith proofs YES/INO
» ListofequipmentsavailableinGymnasium
3. withBills,invoices,stockregisters YES/NO

17

4 . cOlle_geS_portscommittee&Minutesofth(. YES/NO
meetingfiles

e List of sports

5. . . YES/NO
events/competitionsorganized

6. » Listofsportsequipment available YES/NO

7 * Bills/ Invoices YES/NO

8. |+ StockRegisters &ConsumableRegiste YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

9. |+ MaintenanceRegister YES/NO
10. |+ Student Logbooks YES/NO
11. |« StudentAttendanceRegister YES/NO

12. |+ Budgetproposed,sanctionedandutilized YES/NO

13. |+ Sportstimetable YES/NO
14. |« ListofIndoorGames YES/NO
15. |« EquipmentUtilizationRegister YES/NO

» Display boards with photos of

16. : .
majorachievements

YES/NO

17 |° Events_ conducted for Teaching and NO”’YES/NO
TeachingStaff
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IDEAL FOUNDATION'S

<=

N IDEAL COLLEGE OF LAW
T E=a AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s) DEAN/HOD
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

INTERNALAUDITREPORT(
NSS OFFICE)

AcademicYear:

Nameofthe NSS Office : Name ofAssistant Officer:

Auditedby(Name&Designation):

Dept.:

Dept.:

3. Dept.:
ThefollowingDocuments/FilesareverifiedfortheAcadelearstartingfrom to
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

S.No Files Availability Remark/Suggestions
1. * ApprovallettersfromGovt./JNTU YES/NO
2. * Programofficersdetails YES/NO

3. . Ecc)(al?s?andresponsibilitiesofprogramof YES/NO

» ListofNSSVolunteersandtheirlDcar

4. YES/NO
ds

5.  ListofVillagesadoptedwithProofs YES/NO

6. YES/NO

» ListofNSSactivitiesconducted,Reportswi
th photos, AY wise Listof | | e
awards(students/faculty/college) for
socialservice activities

44



IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

7 * Govt.Funds received and utilized YES/NO
8. « NSSCalendar YES/NO
9. « NSSCirculars YES/NO

AnyotherobservationbythelnspectionCommittee

NameandSignatureoftheAuditor(s) NSSOFFICER
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT

(StudentAssociationCouncil)

AcademicYear:

NameoftheSACCoordinator :

Auditedby(Name&Designation):

Dept.:

Dept.:

3. Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

S.No Files Availability Remarks/Suggestions

1. * ListofSACclubs available YES/NO

e Clubcoordinatorsdetails-

rolesandresponsibilities YES/NO

3. « Activitiesplannedunderdifferent clubs | YES/NO
» Circular
* MoM,ATR

» Studentsregistrationdetailsfordifferentc

4. YES/NO
ubs

5. * Timetables YES/NO

6. YES/NO

 Listoftrainerswithprofile
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

 List of equipment purchased for
! SACclubs,withbills,invoices,stockregiste YES/INO
rs
8. * SACevents reportwith photos YES/NO
* Cultural activities and
9 exhibitionsconducted YES/NO

Anyotherobservation bythelnspectionCommittee

NameandSignatureoftheAuditor(s) DEAN/HOD

48



IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT(
BOYSHOSTEL)

AcademicYear:

NameoftheWarden: Name ofAssistant Warden:

Auditedby(Name&Designation):

Dept.:

Dept.:

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remarks/Suggestions
1 * Hostelwardendetailswithcontactdetails(D /o

isplayBoards)
5 . ;?jstelroomnumberwithdimensionbo YES/NO

» Hostel manual (Roles
3. andResponsibilities of Warden, YES/NO
Procedurefor fee payment, room
allotment,maintenance, out pass
format,disciplinaryactionsforviolating

rules,

Do’s&Don’ts)
4. » Anti-Raggingdisplayboard YES/NO
5. » Hostelstudentregistrationforms YES/NO
6. » Students Entry& Exit logbook YES/NO
7. |+ \Visitors entrybook YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

8.
» Covidprecautionarystepstaken(P
hysicall ilabl
ysicallyavailable) VES/NO
9. » Hostelcommittee YES/NO
10. | ¢ Minutesofthemeeting &ATR YES/NO
*  Wi-Fi Strength & Availability in
11. allfloors(Wi-Fi Speed— YESING
CheckManually)
12 |° Medical facilitywi_th_ residential YES/NO
nurseandDoctorvisitweeklyonce-
Register
List of ItemswithExpiry
13. | * FirstAidBox
(Checkthevalidity/expiry)
YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

15. WritetheExpirydate here:

» Availability of Fire Extinguishers at
allfloors,DiningHalls(Checkthevalidity/e YES/NO
Xpiry)

Anyotherobservation/Recommendations bytheAuditors

NameandSignatureoftheAuditor(s) SignatureofWarden
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT(
GIRLS HOSTEL)

AcademicYear:

NameoftheWarden: Name ofAssistant Warden:

Auditedby(Name&Designation):

Dept.:

Dept.:

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remarks/Suggestions
1 * Hostelwardendetailswithcontactdetails(D /o

isplayBoards)
5 . ;?jstelroomnumberwithdimensionbo YES/NO

» Hostel manual (Roles
3. andResponsibilities of Warden, YES/NO
Procedurefor fee payment, room
allotment,maintenance, out pass
format,disciplinaryactionsforviolating

rules,

Do’s&Don’ts)
4. » Anti-Raggingdisplayboard YES/NO
5. » Hostelstudentregistrationforms YES/NO
6. » Students Entry& Exit logbook YES/NO
7. |+ \Visitors entrybook YES/NO
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IDEAL COLLEGE
OF LAW

IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

Covidprecautionarystepstaken(

8. Physicallyavailable) YES/NO
9. Hostelcommittee YES/NO
10. Minutesofthemeeting &ATR YES/NO
Wi-Fi Strength & Availability in
11 allfloors(Wi-Fi Speed— YES/NO
CheckManually)
12. Medical facility Wi_th_ residential YES/NO
nurseandDoctorvisitweeklyonce-
Register
Writethe Expirydate here:
13.
Availability of Fire Extinguishers at
allfloors,DiningHalls(Checkthevalidity/g  YES/NO
Xpiry)
FirstAidBox : . . . .
Physicallycheck andgivethe list of Items with Expir
14 (Checkthevalidity/expiry) Yolbaty d i
YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303

Phone:02526-297267

15 » Sanitary napkin vending machines
(TotalNos,Specifications)

YES/NO

Count:

AnyotherobservationbytheAuditors

NameandSignatureoftheAuditor(s)
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNAL AUDIT
REPORT(ADMINSECTION-
OFEICE)

AcademicYear:

Nameofthe AdminOfficer:

Auditedby(Name&Designation):

Dept.:

Dept.:

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadelfear

57



IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

S.No Files Availability Remarks/Suggestions

1. * AdmissionFiles YES/NO

e Admission policy

2. * Managementquota admissioncommittee YES/NO

* Procedures followed in admitting
MQStudents/ Policy

3 » FacultyProfiles(Offerletter,

Appointmentorder YES/NO
4. |+ Scholarshipfiles VES/NO
5. » List of non-teaching staff VES/NO

withdesignation

» Joining report, Internal
6. promotionletters,Incrementletters,Xer | YES/NO
oxcopiesofCertificates)

7. » SalaryStatements YES/NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

8. |+ SamplePerformanceAppraisal YES/NO

9 * CentralBudgetfile-
' proposed,sanctionedand
utilized

YES/NO

10 |° i;éudentdetaiIsAYWise/Departmentwi YES/NO

11. |+ LanddocumentsandTaxpaid receipts YES/NO

13. |« Allaccreditation&affiliationfiles YES/NO

14. |+ AICTEzerodeficiencyreports YES/NO

15. |« Allfacilities/inframaintenancerecords YES/NO

16. + StaffSelectionCommitteeFiles YES/ NO

17. * [Feestructure YES/ NO
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

18. | + FinanceCommitteeMeeting-Minutes YES/ NO

19. |+ e-governancefile YES/ NO

Anyotherobservation bythelnspectionCommittee

NameandSignatureoftheAuditor(s) SignatureofAdmin
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALAUDITREPORT(
COLLEGECANTEEN )

AcademicYear:

NameoftheCanteen CommitteeHead

Inspecte by(Name&Designation

1. Dept.:

Dept.:

Dept.:

Thefollowingareinspectedandverifiedinthecollegeeant
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

S.No Facilities Availability Remark/Suggestions
* Proper of pest and insect
1. \ YES/NO
control(Records if any?)
» PropergarbagedisposalandGarbage
2. containersarewashedand sanitized YES/NO
3 |° qu_dsafetycertlflcateW|thv VES/NO
aliditydate
4. |+ Provisionofsoaporhand wash YES/NO
5. |+ AvailabilityofSanitizers YES/NO
6 |° Gloves and head gear for VES/NO
foodhandlers
2 | C_ateringstz_afffolIowgoodhandhy YES/NO
gienepractices?
s |° C_Ie_anllness_ of kitchen and VES/NO
diningpremises
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

9. |+ Displayofrate cards YES/NO

» Proper functionality and

10. cleanlinessofcoldstorageandhea) YES/NO
units

11. | ROdrinkingwater YES/NO

13. | UseofBio-Gas YES/NO

14. |+ Feedbacknotebook YES/NO

15 |« Actiontakenforfeedback

 Canteen committee minutes

16. i YES/NO
ofmeeting
17. |+ Plastic free service zone is YES/ NO
inpractice
» All small equipment and
18. utensils,including YES/ NO

cutting boards
completely and deep
cleanedregularly?
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IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

18 |° Availabilityofelectronicpaymentf

. YES/ NO
acility.

Anyotherobservation bythelnspectionCommittee

NameandSignatureoftheAuditor(s) CanteenCommitteeHead

64



IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

INTERNALFINANCIALAUDIT

AuditReportForm

FinancialYear:

Nameoftheauditor(s)

1)
2)
DaysofAudit . 2days
Periodcoveredinthecurrentaudit : April01,20 toMarch31,20
SI.No. Information Avalilability Remarks

YES/NO

BankAccountParticulars

BankAccountStatement

Policiesrelatedtofinancematters.

Strategicplanoftheinstitute

FinancecommitteememberslistforCFY

Financecommitteeminutesofmeeting

GoverningBodyminutes

Fiscalyearbudget/financialstatements

© ® N o o AW N

Grant-in-aidfromthegovernmentandnon-

governmentalagencies

10. | FundsandDonationsgrantedtotheinstitutions

11. | Studentenrolmentandadmissionparticulars

12. | Receiptsoftuitionfeesfromstudents

13. | Receiptsofotherfeesliketransportfee,hostel

fee,examinationfees,laboratoryfees,etc.

14. | ReceiptsofPenalties,fines,latesubmissionsin

thelibrary,etc.
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15. | Advancedepositsandcautiondepositfiles

16. | Concessionoffeesrecords.

17. | Scholarshipaccountrecords.

18. | Donationsandothersubscriptionsfromthe
variousauthorities

19. | Salariespaidandsalaryregister

20. | Incrementamountgiventostaffbasedon
performanceappraisal

21. | StaffPF/EPFfundregister

22. | Establishmentexpensesvouchers

23. | Collegebalancesheet

24. | TaxDeductionatSource(TDS)files

25. | TaxCollectionandincome-Tax

26. | Expenses spent on Library items, sports
equipment,books,furniture,events,andmanymaore

27. | PettyCashexpenditures

28. | Check capital expenditure, income
fromendowmentsandlegacies,andinteres
t&
dividendfrominvestments

29. | FixedAssetsRegister

SignatureFinanceCommitteemembers

NameandSignatureoftheAuditors
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INTERNALAUDITREPORT(OTH
ERGENERALFACILITIES)

AcademicYear:

Nameoftheln-charge:

Auditedby(Name&Designation):

Dept.:

Dept.:

Dept.:

ThefollowingDocuments/FilesareverifiedfortheAcadeXear
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Remark(Availabi

S.No Files Avallability lityfor2015-2021)
=ewadetreatmentplan
1 | Sewagetreatmentplant YES/NO

* Plant Capacity

Daycarecentre
2. * KidsRegister,Toys YES/NO

Watermaintenance& ROTank
3. * MaintenanceRegister YES/NO
* Frequencyofcleaning

4. | PowerRoom
e FloorinsulationSheet

» Name IndicatingBoardsforeverypanels

 EBBills
«  MaximumbDemanddetails Board,
» Fireextinguisher YES/NO

» GeneratorSetRatingBoards
» Delaytime forgenerators

» CollegeElectricalDrawings
* No.of LED Lightfittings

* No.ofStreetlights
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BiogasPlan
S. » PlantSpecification YES/NO
* BiogasUsage
* Records,
» GasProductionintermsofUnitsorlite
rsper month
» Waste disposal
Solar plant
6. | SolarEnergyConsumption, YES/NO
» SavingsinRupeesCalculation,
» ElectricityBills for5 Years
LED lights
7. + TotalCount YES/NO

* Purchasebills

Waitinghallforladies (Rest)
8.  TotalNos. YES/NO

* Facilitiesavailable

Ambulance&Healthcare
9. |+ Detailsofdoctorsvisit YES/NO

* AmbulanceRegistration Number
» DriverContactdetails

* DriverLicense
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« RC Book Copy

Wasteseqgregation bi
10. |+ Count YES/NO

* Onwhatbasissegregationtakesplace

* FrequencyofDisposal

* Rainwaterharvesting

« Borewell rechargepits YES/NO

11.

Hybridvehicle

12. YES/NO

Bicyclesand parkinalots
13. |* SeparatespaceforCar,Bike,Cycle(In YES/NO
dicationBoard)
AdequateorNot

» Green Audit, Energy
Audit,EnvironmentalAuditreports(Ally YESING
ears)

14.

15 |+ ISOAuditreports YES/NO

» Facilities for Physically
16. challengedpeople(Wheelchair,walkin YES/NO
gaidsandwashrooms)

17. |+ SeminarHallsforAllDepartment YES/NO
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18. |+« Projector&SystemsinAll ClassRooms | YES/NO

19. |« Podiumin all classroom YES/NO

AnyotherobservationbytheAuditors

NameandSignatureoftheAuditor(s) Signatureoftheln-charges
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STOCKVERIFICATIONREPORT

AcademicYear:

NameoftheFacility/lab: Date.:

Nameoftheln-charge:

Verifiedby(Name&Designation):

1. Dept.:
Dept.:
Dept.:
Name of Page Oty Qtyasperi No.of Deficientltems
. Stock .
Sl.No. theEquipme BookN No.of aspers| nspection Remarks
nt o StockRe tock Missing | Excess | Unserviceable | Damaged
[Furniture ) gister
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IDEAL COLLEGE
OF LAW

AnyotherobservationbythelnspectionCommittee

Certifiedthatthephysicalverificationasperallthegiegistersindicatedabovehasbeencarriedoutbyus. Bkeeeficientitemsreported above,
allotheritems werephysicallypresent in thehostel.

NameandSignatureofVerificationMembers Signatureoftheln-charge
1.

2.
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Observation made by Audit team in inspection
Report&
ActionTakenbyPrincipalandHoD

AcademicYear:

Nameofthe Department: Date of
Audit:Name/TypeoftheAudit:

Nameé&Designationof Audit/VerificationTeam:

1.
3.

SkNo. Ob?r?rt\é'ztlggjirpade Sugsfﬁgo:uscﬁltven Action Taken ImpactAnalysis

teamreport team(lfany) gyPrlnupaI&Ho

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL
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InstitutionalCommittees

AuditForms

InternalQualityAssuranceCell(IQAC)
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MEETINGFREQUENCY

S. : :
NO Committee Meeting Frequency
1 | GOVERNINGBODY Atleasttwiceayear
2 | ACADEMICCOUNCIL Atleasttwiceayear
3 | BOARDOFSTUDIES Atleasttwiceayear
4 | FINANCECOMMITTEE Atleasttwiceayear
GGING ODDSemester—4 times
ANTI-RAGGIN
° | COMMITTEE/SQUAD EVEN Semester-2
times&Asandwhenrequir
ed
GRIEVANCE . :
6 REDRESSALCOMMITTEE Thriceinayear &asandwhenrequired
INTERNALCOMPLAINTS
COMMITTEE - . .
7 WOMENPROTECTION Twicein aSemester &as andwhen require(
AND ANTI-
HARASSMENTCELL
8 SC/STCOMMITTEE
9 | OBCcCell OnceinaSemester&asandwhenrequired

10 | MINORITYCELL
INTERNALQUALITYASSURANCE

11 [
CELL(IQAC) Onceinaquarter
ACADEMIC : .
12 MONITORINGCOMMITTE OnceinaSemester&asandwhenrequired
E
13 PURCHASE&MAINTENANCE Onceinas teré dwh ired
COMMITTEE nceinaSemester&asandwhenrequire
14 | ALUMNICOMMITTEE OnceinaSemester&asandwhenreqaiire
15 EﬁfEERGUlDANCE&PLACEMENTC Wheneverrequired(Beforeplacements)
RESEARCH&DEVELOPMENT . .
16 COMMITTEE Onceina Month&as andwhen required
17 STUDENTASSOCIATIONCOUNCIL( OnceinaSemester&asandwhenrequired

SAC)
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INDUSTRY . :
18 INSTITUTEINTERACTION OnceinaSemester&asandwhenrequired
CELL(IlIC)
19 INTELLECTUALPROPERTYRIGHTS OnceinaSemester&asandwhenrequired

CELL(IPR)

ENTREPRENEURSHIPDEVEL

&a

20 OPMENTCELL—ECell Twicein aSemester &as andwhen require(
21 | DISCIPLINECOMMITTEE Twicein aSemester &as andwhequired
22 | WEBSITECOMMITTEE OnceinaSemester&asandwhenregluir
Once in a Semester (Prior to
23 | TIMETABLECOMMITTEE thecommencementofthesemester)
sand
whenrequire
24 | NATIONALSERVICESCHEME
25 | SPORTSCOMMITTEE
OnceinaSemester&asandwhenrequired
26 | CANTEENCOMMITTEE
27 | HOSTELADVISORYCOMMITTEE
28 | COLLEGELIBRARYCOMMITTEE Twicein a Semester (Baging& End)

29

STAFF&STUDENTWELFAREC
OMMITTEE

OnceinaSemester&asandwhenrequired

30

CAMPUS MAITENANCE
&MONITORINGCOMMITTE
E

MonthlyOnce &as andwhenrequired

31 | TRANSPORTCOMMITTEE Twicein aSemester &as andwiesuired
Yearly once & as and when
32 | STAFFSELECTIONCOMMITTEE required.(Before Academic council and

GoverningBodyMeeting)

33

EXAMINATIONCOMMITTEE

Twicein aSemester (Middle &End)

34

ACADEMICANDADMINISTRATIVE
AUDITCOMMITTEE(AAAC)

Onceina Year

35

CULTURALCOMMITTEE

36

PROFESSIONAL
CHAPTERSCOMMITTEE

Once in a Semester (Beginning) & as
andwhenrequired

37

SALVAGECOMMITTEE

Onceina Year

38

NEWSLETTER&MAGAZINEE
DITORIALCOMMITTEE

MonthlyOnce &as andwhenrequired
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39 | FEEDBACKCOMMITTEE OnceinaSemester&asandwhenmegli
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InternalQualityAssuranceCell (IQAC)

INSTITUTIONALCOMMITTEES

INTERNALAUDITREPORT
AcademicYear: Date:
, : N Availability . .
SI.No. Committee Filestobe Maintained (YIN) Auditedby&Remarks/Suggestions

* IQACCompositionofallAY
* IQACMeetingMinutes forallAY
¢ IQACCommitteesfileforallAY
* AnnualQualityAssuranceReport (AQAR)
« Self-Study Reports & Accreditation letters

ofvarious bodies (ISO 9001, UGC 12B,

NAAC,NIRF,NBA)of all AY

Internal » PerformanceBasedAppraisalSystem(PBAS)forCa

1 QuialityAssuran reerAdvancement Scheme (CAS)

ce Cell(IQAC) » Stakeholder’'sfeedback

* ProcessPerformance &Conformity

* IQACCirculars

* IQACQuialityInitiativesandActionTakenRe
ports

* IQACFunctions,Roles &Responsibilities

* NewProgrammes
asperNationalMissionsandGovt.Policies
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* R&DMeetingMinutes &CircularFilefor allAY

*  CommitteeComposition

» Activities Carried Out by the R&D Cell for
allAY

* R&DPaolicy, SeedMoneyPolicy

* Seed Money Applications and
ShortlistedApplicantslistforall AY

* Projects completed through Seed Money Grant

forallAY
* Research GrantsAppliedforallAY
Research » ResearchProjectsSanctioned forallAY
&Developme « ResearchProjectsCompleted forallAY
2 gtéilrll(;ﬁgr)] c » OngoingResearchProjectsforall AY
yCommittee * EquipmentavailableforResearch

» SoftwareavailableforResearch

» Consultancy Projects Completed & ongoing
forallAY

« R&DMoM

» JournalPublications(Latestupdatedcitationsandh-
index forScopus &h-index)forall AY

* R&D Budget Proposed, Sanctioned and
Utilizedforall AY

» Patents,books,bookchapter,conference
publications forall AY

e« SACMeetingMinutes& CircularFile forallAY

; i:ilcj)?;?:tgsr?gi(lz(i « CommitteeComposition
SAC) u ¢ SACClubsand memberslist

» SACActivitiesFileforall AY(All Clubs)
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* llICMeetingMinutes&CircularFile forallAY
Indqstry . |* CommitteeComposition
4 Institutelnteracti ind ActiveMoU'sFilewith listof
on Cell(IlIC) n ustry. ctiveMoU’sFilewith listo
companies an
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* Workshops,conferences,Guestlectures,s

IndustryExpertsFile
Industryoriented ProjectsforallAY
IICActivitiesforallAY

eminars,industrialtraining/Visits

IntellectualPro

perty
RightsCell

* IPRMeetingMinutes &CircularFile forallAY

* CommitteeComposition

» ListofPatents forallAY

« ListofGrantsfor allAY

» List of CopyRights forall AY

» [PRActivitieslikeGuest lectures
&seminarsforallAY

* IPRPolicy

Entrepreneurship
DevelopmentCell
(EDC)

» EDCMeetingMinutes &CircularFile forallAY

« EDCEventsorganized

» Prototypesdevelopedunderincubationcenter

» StudentEntrepreneurslistwiththeirdocumentsfor
all AY

* EDC,MSME,IncubationcenterRegistrations

» EDC Policy

College&Salvage
Committee

« SalvageMeetingMinutes &Circular
FileforallAY

* CommitteeComposition

» Salvageequipment for all AY-Department wise
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Discipline
Committee

MeetingMinutes &CircularFileforall AY
CommitteeComposition
Disciplinaryboardsin campus
Misbehaviororviolationofthecollege
rulesandActionTaken
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MeetingMinutes &CircularFileforall AY
CommitteeComposition
listofupdationsinwebsitealongwithapprovals

WebsiteCo
mmittee

©
°

» MeetingMinutes &CircularFileforall AY
* CommitteeComposition

Newsletter * NewslettersandMagazinesofallAY (D
10 &MagazineEditori | epartments)

alCommittee « AchievementsofColleges,StudentsandFacultyina
AY

» GrievanceMeetingMinutes&CircularFileforallAY
* CommitteeComposition
» Grievancesonthefollowingissues:
> Academic
Non-Academic
GrievancerelatedtoAssessment
Grievancerelated to Victimization
GrievancerelatedtoAttendance
Grievancerelatedtochargingoffees
GrievanceregardingconductingofE
xaminations
> Harassmentbycolleaguestudentsor the
teachersetc.

Grievance
11 &Redressal
Committee

YV V. V V V VY
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» MeetingMinutes &CircularFileforall AY

) b * CommitteeComposition

12 T'meT".’l © » TimeTables ofall AYandits Utilization

Committee i .
» Allotmentofsubjectstothefacultybasedontheirspec

ializationand preferences.
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NSS MeetingMinutes& CircularFile forallAY
* CommitteeComposition

13 NSSCommittee * NSS Activitiesofall AY

* NSSAcademicCalendars

* MOU’swithNGO'’s and Clubs(Rotary, Lion)

« SportsMeetingMinutes &CircularFileforallAY

» CommitteeComposition

« ActionPlan/AcademiccalendarforallAY

» StudentsAchievements,AwardsforallAY

 ListofequipmentsavailableinGymnasiumwithBill
s,invoices, stock registers

» Budgetproposed,sanctionedandutilized

* Sportstimetable

14 SportsCommittee

e AlumniMeetingMinutes&CircularFileforallAY

* CommitteeComposition

» OutstandingAlumni’'slistofallAYfromallDep
artments

e Alumni Activities File (Guest
lectures,EmploymentOpportunitieslect
ureetc)

» AlumniRegistrationand contributions

* AlumniRegistrationsand accountdetails

* AlumniReports

15 AlumniCommittee
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16

Anti-
RaggingCom
mittee

Anti-RaggingMeetingMinutes &Circular
FileforallAY

CommitteeComposition
ComplaintsfilewithActionTaken
Anti-Raggingawarenesssessions
Anti-RaggingNoticesbyallGovernment
Agencies
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» CanteenMeetingMinutes&CircularFileforallAY
* CommitteeComposition

» PeriodicalQualityChecklist document forall AY
CanteenCo * Menuand theirpricelist of allStalls

mmittee * Tendersfromthevendors

* FSSAICertificate

* InfrastructureFacilitiesfile

17

* HostelMeetingMinutes &CircularFileforallAY
* CommitteeComposition

« InfrastructureFacilitiesfile(Beds, Tables,etc)
Hostel » PeriodicalQualityChecklist document forall AY
AdvisoryCommitt | « cocurricularactivitiesand

ee(Boys) extracurricularactivitiesFile

* RegistersandStudentsDetailsforallAY

18

* HostelMeetingMinutes &CircularFileforallAY

* CommitteeComposition

« InfrastructureFacilitiesfile(Beds, Tables,etc)
Hostel » PeriodicalQualityChecklist documentforall AY
AdvisoryCommitt | « cocurricularactivitiesandextracurricularac
ee(Girls) tivitiesFile

» RegistersandStudentsDetailsforallAY

19
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OF LAW

MeetingMinutes &CircularFileforall AY

* CommitteeComposition

 Librarians IndividualFiles(Allcertificates)

» Footfallsand Logindataforonlineaccessregister
* Bills, InvoicesforallAY

» PhysicalResources(books,journals,etc.)

» Accessionregister

» Central Libraryutilizationtimetable

20 C_ollege _ » DigitalLibrary&its logbook
LibraryCommit + ListofRarebooks
tee - BestpracticesinLibrary
» E-Resources/E-ATL
» LibraryBudget-proposed, sanctionedand utilized
» LatestSubscriptioncopiesofallE-Resources
» StockverificationreportsforallAYs
* Tie-
upwithllTlibraries,andreputedlibrariesintheState
* MeetingMinutes &CircularFileforall AY
W * CommitteeComposition
21 | Protectiong Anti- | * WWomenprotectionApps
HarassmentCommi * ComplaintsandActiontakenReportsof allAY

ttee * Awareness seminar, workshops for women
facultyandstudents
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MeetingMinutes &CircularFileforall AY

92 Staff & CommitteeComposition
StudentWelfareCo ListofStaffWelfares andbenefiteddocuments
mmittee ListofStudentWelfaresandbenefiteddocuments
CampusMainte MeetingMinutes &CircularFileforall AY

o3 | Nance&Monito CommitteeComposition

ring
Committee

Maintenanceof thebuildingand theequipment
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file
» MaintenanceregisterofregulardailyActivities
* Maintenanceregisterofregularannual
maintenanceoftheinstituteandrelatedinf
rastructure(RO, RWH etc)

* MeetingMinutes &CircularFileforall AY

* CommitteeComposition

» DriversPersonalfilewithlicense

* Bus routes and contact numbers of bus drivers

24 Transport andcoordinators
Committee » FeeStructurefile
» Collegebuses FitnessCertificatesupdated
* Facultylist of all AY
» Student ListofallAY
» MeetingMinutes &CircularFileforall AY
* CommitteeComposition
» TeachingAidsinfrastructureFacilities
» AcademicCalendarsofall AY
o5 College. e SyllabusBooksofallRegulationsUG&PG
AcademicCommit | « Computing and IT infrastructure, central
tee libraryandotherlearningresources ofthecollege.

 ListofAcademic/IndustryExpertsfromallDe
partments
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26

StaffSelection
Committee

MeetingMinutes &CircularFileforall AY
CommitteeComposition
StaffRecruitmentAdvertisementsofallAY
StaffSelectionProcessDocuments
StaffRecruitmentregistrationsandExamination
Norms for FacultyRecruitment
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MeetingMinutes &CircularFileforall AY

CommitteeComposition

* Roles&Responsibilities

» Academic Calendar &Activities Carried Out
bytheplacement cell- With Proof

» PlacementBrochure

* PlacementPolicy

» ListofPlacementcoordinators

» Studentdatabase(UG&PG)forallAYs

» LettersforCorrespondencewithcompanies

» Detailsofcompaniesvisitedourcampusforpla
cementpurpose.

* On-campusplacementdrivesconducted

* VisitorsBook

» Recruiter'sFeedback

Training * Details of Pool campus Drive Organized — No.

&PlacementCel ofcolleges attended, No. of Students

| Participated,Listofcompanies visited,No.
ofoffers, etc.,

» Off-CampusPlacementdrivesdetails.

» ListofStudentsRegisteredforPlacement

 Listofstudentsplacedyearwise,departmentwisee¢ve
ryAY

» Listofoffersyearwise,departmentwiseeveryAY

 ListofStudentswithHighest&AveragePackageO
ers

* MoUsandTie-ups forTraining

 Initiativestakenfornotplacedstudents

. ListofTrainingprogramscondu&@d(softskiIIs,tec

hnicaltraining)

27

—




IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

» MeetingMinutes &CircularFileforall AY

* CommitteeComposition

» Events organized like
guestlecturers/seminars/workshops on civil
services,engineering services, GATE, CAT,
CMAT,
GRE,andGMATandtocounselthemforhigherstud
S.

CareerGuidance
Committee

e
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MeetingMinutes &CircularFileforall AY
CommitteeComposition

» ExaminationManual

» Examinationnotifications

» Examinationtimetables

* Invigilationdutiesfiles

» Internaland externalquestionpapers

* Pre-moderationfiles

» Listofpapersettersforexternalexams

» Normsfollowedforselectionofexternalev

Examination aluators&examiners
28 . . . :
Committee » Resultdeclarationminutesofthemeeting
* Result Analysis for UG & PG (from 2015-
16onwards)

* Number of Revaluation &
Recountingapplicationsreceivedandchang
einResult

* ProcedureofChallenge Evaluation

» MRECACADEMICS and BET portal
featuresrelatedto examination system

* BillsforMRECACADEMICandBETportal

* ExaminationReforms
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» MeetingMinutes &CircularFileforall AY

* CommitteeComposition

« ListofProfessionalSocieties(Department&Co
llege)

» ActivitiesunderProfessionalSocieties.

ProfessionalSociet
29 es/ChaptersComm
tee

—+

» MeetingMinutes &CircularFileforall AY

* CommitteeComposition

» ActionplanfromeachdepartmentforDirectandindi

, , rectassessmentsfor attainingPO’s&PSO’s
30 é‘;ﬁdem'CAUd't » SemesteranalysisofresultsandachievementofP(
s/ PSOs for all departments.
« List of Course files of all Subjects in
allDepartments.

A4

» MeetingMinutes &CircularFileforall AY
» CommitteeComposition
» Events organized for all AY (Fresher’'s

31 Cult'uraICo Day, Teachers’Day,FestivalCelebrations,Engine
mmittee ersDay, National Science Day, Farewell,
AnnualDay,IndependenceDay,RepublicDay,Fo
undation day&FESTS)
» AcademicCalendar forall AY
* MeetingMinutes &CircularFileforall AY
Purchase « CommitteeComposition
32 &Maintenan » Purchaserequestlettersfile
ceCommitte « MaintenanceRequestlettersfile
e
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33

InternalComplaint
Committee

» MeetingMinutes &CircularFileforall AY
* CommitteeComposition
e ComplaintsandActionTakenfile

91




IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

MeetingMinutes &CircularFileforall AY

* CommitteeComposition

 Listof SC/ST Studentsand FacultyofallAY
34 SC-STCommittee | « ComplaintsandActionTakenfile

* GovernmentandNon-
Governmentscholarshipschemes.

* MeetingMinutes &CircularFileforall AY

* CommitteeComposition

» ListofOBC StudentsandFacultyof all AY

35 OBCCommittee * ComplaintsandActionTakenfile

* GovernmentandNon-
Governmentscholarshipschemes.

« MeetingMinutes &CircularFileforall AY

* CommitteeComposition

« Listof MinorityStudentsand Facultyof all AY

e ComplaintsandActionTakenfile

» Events/ProgramsorganizedofallAY

* GovernmentandNon-
Governmentscholarshipschemes.

36 MinorityCell
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MeetingMinutes &CircularFileforall AY
CommitteeComposition
BudgetProposed,SanctionedandUtilizedst

37 FinanceCommittee,  atements
* Auditors Income &ExpenditureStatements
* Academic FeeStructureforuG &PG
« ExpenditureBills forallAY
FeedbackC * MeetingMinutes &CircularFileforall AY
38 . . .
ommittee * CommitteeComposition

93




IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

« Listoffeedbacktobecollectedfromwhomwithfreq
uencyof feedback collection

» AllFeedbackforms formats

« ActionTakenReports and Impactanalysis

Signatureof theAuditors Principal
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Observation made by Audit team in inspection
Report&
ActionTakenbyPrincipalandHoD

AcademicYear:

Nameofthe Department: Date of
Audit:Name/TypeoftheAudit:

Nameé&Designationof Audit/VerificationTeam:

1.
3.

SkNo. Ob?r?rt\é'ztlggjirpade Sugsfﬁgo:uscﬁltven Action Taken ImpactAnalysis

teamreport team(lfany) gyPrlnupaI&Ho

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL

95



IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
Phone:02526-297267

ExternalAAAAu

ditForms

InternalQualityAssuranceCell(IQAC)
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InternalQualityAssuranceCell(IQAC)
EXTERNALACADEMICANDADMINISTRATIVEAUDIT
AcademicYear:

AuditDate

AuditMember-1
AuditMember-2

(Theactivitiesaretobegradedonthefollowingscale)

Excellent Good Satisfactor Needs

A B c D

Profileofthelnstitution

NameandAddressoftheCollege

Name

Address

City Pin
State Website

ContactsforCommunication

Telephone
Designation Name WlthgTDWIthC Mobile e-mail
ode
Principal
IQAC

Coordinator
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Natureof Institutior
Institution Status

Type ByGender

ofInstituti ByShift
on

Dateol
establishmer
Establishment priortothe

Details grant
of(Autonom

y)

Dateofgrant
of'Autonomy’
totheColleg
byUGC

Establishmer
date

Institutiontowhichthecollegeifaffiliated

State InstitutionName Document
Available

RecognizedMinorityInstitution

Ifit isarecognized minority Yes NoV

Ifyes,Specifyminoritystatus

Religious

Linguistic

AnyOther

RecognitionDetails

Dateof RecognitionbyUGCoranyOtherNationalAgenc)
UnderSectior Date
2(f)ofUGC
12(B)ofUGC

Institution withPotentialforExcellence

Isthe collegerecognitionofUGCe

CollegewithPotentialforExcellence(C Yes No
PE)?

Ifyes,dateofrecognitior NA
Isthecollegrecognizedforitsperforman Yes No

byanyother governmentagency?

Ifyesnametheagen UGC,NationalBoardc
Accreditatior
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Dateofrecognitio
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DetailsofProgrammesintheinstitution:

NameoftheProgramme Sanctioned | Students
Seats Admitted
UGB.Tech | 1.
2.
3.
4.
5.
6.
7.
TotalUG-B.Tech
PGM.Tech | 1.
2.
3.
4.
5.
TotalPG-M.Tech
PGMBA 1 .Masterof BusinessAdministration
TotalPG(M.Tech.& MBA)
OverallTotal
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Achievements/Recaynitions.

Institute:

Department:

Faculty:

Students:
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PLACEMENTS:
No.ofFinalYearS | No. of No. of
LS tudents StudentsReg NEBIF s StudentsPI
istered aced

Total

* No.ofcareercounselingactivitiesconducted:
* No.ofcompaniesvisitedthecampus:
* Placementrelatedtrainingprogramsorganized:

EventsorganizedthroughlQAC:

Date/Durationo| Number
fanEvent ofParticipant
S

S.No. NameoftheEvent
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Criterionl:CurricularAspects

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

11

Totalnumberofprogrammesoffer
bythanstitution(N\b)

Numberofprogrammesinwhichsy
llabusvasrevised(g)

Percentageofprogrammeswheres
yllabus revision was carried
out(ny/Ng)x100

1.2

Total number of courses offered
bythanstitutioninallprogrammes ()

Number of courses having focus

onemployabilityorentrepreneurshipo
r
skilldevelopment(g)

Percentageofcourseshavingfocuso
n
employability/entrepreneurship/ski
lldevelopmentoffered bythe
institution(nc/Nc)x100

1.3

NumberofprogrammesinwhichCBCSor
elective course system
implemented(i3)

PercentageofprogrammesinwhichChoiceBa

sed Credit System (CBCS) / electivecou
system has been implemen(tadNr)x100

rse

1.4

Number of Value-added
coursesimpartingtransferableandlif
eskillsoffered

(>6Days

SDay:s

4Days

<3Day:

Total

15

Totalnumberofstudentsenrolled{N

Numberofstudentsenrolledinvalue-
addedourses(n

Percentageofstudentsenrolledinv
alue-addedcourses
(ne/Neg)x100

1.6

Numberofstudentsundertakingfi
eldprojects/internships/studentp
rojects(ne)

Percentageofstudentsundertakingfi
eldprojects/internships/student
project§nis/Ne)x100
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Metric.No Description HEIsi/p AuditRemarks |Grade

1.7 Structuralfeedbackfordesignandreviewaqf
syllabus is obtained
from(All4/Any3/2/1/None)

Students

Teachers

Employers

Alumni

1.8 Thefeedbacksystemoftheinstitutionco
mprises of the following
(Chooseone).

A. Feedbackcollected,analyzeda
nd action taken and
reportmadeavailableonwebsi
te

B. Feedbackcollected,analyzeda
ndactiontaken

C. Feedbackcollectedandanalyzed

D. Feedbackcollecte

Suggestionsforimprovement:
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Criterionll: Teaching-LearningandEvaluation

Metric.No

Description

HEIsi/p

AuditR
emarks

Grade

2.1

Student

admissionpercentage
(n24/N21)x100where,

N.i: Totalnumberofsanctionedseats
nyi: Totalnumberofstuderagl

mitted

N21

N21

%

UG

PC

Total

2.2

Number of students admitted
fromthere served
category(SC,ST,0BDjvyangian,e
tc.)(ne2)

Numberofseatsaremarkedfo
r reserved category as
perGOlostategovernment
rule(Nx)

Percentageofseatsfilleda
gainst
reservedcategoriesgiN
22)X100

2.3

Totalnumberoffull-
timeteachersithe institution(N)

Professors

AssociateProfessc

AssistantProfessc

Total

2.4

Totalnumberofstudentsenrolled{N

Student-

fulltimeTeacherratitNe/
N1)

2.5

NumberoffacultyMentors(s)

Mentor-Menteeratio(#/Ng)

2.6

Numberofsanctionedpostsén

Percentage of fulltime
teachersagainsanctionedposts{¢N
7)X100

2.7

Numberoffull-
timeteacherswitRh.D(n)

No.ofpermanentfacultyp
ursuingPh.D

Percentageoffull-
timeteacherswitRh.D(r7/Nr)x
100
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2.8 Total experience of full-
timeteachergthesameinstitution(n

28)
Averageteachingexperienceoffull-
timeteachersinthesame
institution(nzs/Nr)
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: AuditRem
Metric.No Description HElIsi/p arks Grade
2.9 Averagenumberofdaysfromthedat Program/Sem N2o

e of last semester-
endexaminationtithedeclaration
ofresults(No)

Average

2.10 Average percentage of Program Nato| N210 %
studentcomplaints/grievances
aboutevaluationagainsttotalnu
mberof appeared in the
examinationzio/N21g)x100

where,

N2i0. Total number
ofstudentappearedinth
eexamination.

Nz16. Number
ofcomplaints/grievances
aboutevaluation.

Total 0 0

2.11 PasspercentageofFinalyearst Program | Nai1 | Neus %
udent$nz1/N211)x100

where,

N211: Total number of
finalyeastudentswhoappea
redfortheexamination.

Nz11: Totalnumberoffinalyeastu
dents who passed
theexamination.

Tota
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OF LAW

AuditRem

arks Grade

Metric.No Description HEIsi/p

2.12 QualityanalysisofMidandEndSe
mester examination
guestionpapers

2.13 Weightageofinternalande
xternal marks in
recentRegulations

2.14 Minimumcreditsforwardofd Program
egreeinRegulations

2.15 Number of credits for project Program
workinRegulations

Status of automation
ofExaminationdivisionalongwit

2.16 happrovedExaminationManual
Preparation and adherence

2.17 toAcademicCalendarandTeachin
gplansbytheinstitution

2.18 Student centric methods, such

asexperientiallearning,participativ
elearning and problem
solvingmethodologies are used
forenhancinglearningexperiences | GuestLecture
Workshop
CertificationPrograrnr
Webinar:-
Industrialvisit:

Institutehasbeenaccorded
With'A'gradeinNPTEL.

Associationactivitiesarecond
uctedunderstudentprofessio
nalsocietychapters
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Metric.No Description HElIsi/p AIETIRE Grade
marks
2.19 Programoutcomes,programspecific
outcomesandcourseoutcomes  for
all programs

offeredbytheinstitutionarestatedand
displayedonwebsiteandcommunica

tedtoteachersand
students

220 Attainment of program

outcomes,programspecificoutcom
sandcourse outcomes are evaluated
bythe institution

D

2.21 TeachersuselCTenabledtoolsinclyd
ingonlineresourcesforeffectiveteag
hingandlearningprocess

2.22 Theinstitutionassessesthelearningle
velsofthestudents,afteradmissionan
dorganizesspecialprogramsforadvia
ncedlearnersandslowlearners

2.23 Duration of online
StudentSatisfaction
Survey
Total number of students
onrollgN220)
NumberofstudentsparticipatedinS$
S(N220)
Percentageofstudentsparticipated|n
SSS(R20/N220)x100

GradePointAverage(GPA)on4poin
scale

U)

—

Suggestionsforimprovement
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Criterionlll:Research,Innovation andExtensior

Metric.No

Description

HElIsi/p

AuditRemarks

Grade

3.1

Researchfacilitiesarefrequenily
pdatedandthereiswelldefinedp
olicyforpromotionofresearch
which is uploaded
ontheinstitutionalwebsiteandi
mplemented

3.2

GrantsreceivedfromGovernm
entandnon-
governmentalagenciesforresg
arch

D

projects,
endowments,Chairsintheinsti
tution

3.3

Total number of
teachershavirigsearch
projects(is)

Percentage  of  teachers
havingesearchprojects{#N

1)x100
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Metric.No

Description

HEIsi/p

AuditRemarks

Grade

3.4

Numberofteachersrecognized:
searclguides(as)

Percentageofteachersrecognizedasre
searclguides(34/N+)x100

3.5

NumberofdepartmentshavingResearch
projectsfundedbygovernmentandnon-
governmentagenciesgh

Totalnumberofdepartmentsg)l

Percentage of departments
havingResearchprojectsfundedbygover
mentand norgovernment agencies
(nss/N3s)x100

-

3.6

Number of
workshops/seminarsconductedonRes
earchMethodology, Intellectual
Property
Rights(IPR),entrepreneurshipandskill
S

3.7

Numberofteachersrecognizedasg
uidegNas)

NumberofPh.Dscholarsregisteregjn

NumberofPh.Dscholarsregisteredpe
rteacher(g/Na7)

3.8

NumberofpublicationsinUGCn
otifiedjournals(ns)

Numberofresearchpapersperteacherin
theJournalsnotifiedonUGCw
ebsite(3s/Nr)

3.9

Totalnumberofbooksandchaptersinedi
ted volumes/books published,
andpapers in
national/internationalconference-
proceedings()

Number of books and chapters
ineditedvolumes/bookspublishedpe
r

teache(nsy/Nr)

TotalnumberofPublicationsinScopus

TotalnumberofPublicationsinWebof
Science

3.10

Total amount generated
fromconsultancyandcorporatetrain

ing
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3.11 Totalnumberofawardsandrecognitionre
ceived by the Institution, its
teachersand students for extension
activitiesfromGovernment/recognizedb
odies
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Metric.No

Description

HEIsi/p

AuditRemarks

Grade

3.12

Numberofextensionandoutreachprogra
sconductedbytheinstitutionthroughNSS
NCC/Redcross/YRCetc.(includingGove
nmentinitiatedprograms such as Swag
Bharat ,AidsAwareness ,Gender Iss

Am
/
)y

thh
ue

,etc. and thoseorganized in collaboration

with industry,communityand NGOSs)

3.13

Totalnumberofstudentsparticipatingixt

NSS

ensionactivities(fs)

Other:

Total

Percentageofstudentsparticipatirgyten
sionactivities(g.s/Ng)x100

3.14

Total number of  Collaborativ
activitiesforresearch/faculty
exchange/studentexchange/

internship/on—the-job
training/projectwor

3.15

NumberoffunctionalMoUswithinstitution

sofnational,internationalimportance,oth
runiversities,industries,corporatehouse
etc.
(onlyfunctionalMoUswithongoingactivit
estobeconsidered)

[72)

3.16

Institution has created an eco-syst

forinnovations including Incubation

centreandotherinitiativesforcreationand
ansfer ofknowledge

em

tr

3.17

PatentsPublished

Suggestionsforimprovement
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CriterionlV:InfrastructureandLearningResources

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

4.1

Total numbe of
classrooms/seminarhdigheinsti
tution(Ns1)

Numberofclassroomsandseminarhailts
hICTfacilities(rn;)

Percentageofclassroomsandseminarhg
with  ICT-enabled facilities  sucl
assmanlass,LMS, etc.(1/N4)x100

alls
N

4.2

Totalexpenditure,excludingsalary@N

Expenditure for
infrastructuraugment
ation,excludingsalaryg)

Percentageofexpenditureforinfrastructy
augmentationexcludingsaldrny/Na2)x1
00

4.3

Annualexpenditureb forpurchasesuof
ooks/e- bscription  to
booksandjournals/e-

journals

4.4

Total number teachers ang
ofstudents(N

44)

Numberofteachersandstudentsu$brgr

yperdayoveroneyear{)

Percentage per day usage of IibrTry
byteachersandstudents(footfallsandlogi

dataforonlineaccess)
(n44/N44)x100

n

4.5

TotalnumberofStudents()

TotalnumberofComputers(y

Student-ComputerratiofgiN.s)

4.6

Bandwidthofinternetconnectionintheins
tution

[=3

114



IDEAL FOUNDATION'S

IDEAL COLLEGE OF LAW

AT POST- POSHERI, TALUKA- WADA, DISTRICT- PALGHAR, MAHARASHTRA 421303
IDEAL COLLEGE Phone:02526-297267

OF LAW

Metric.No Description HEIsi/p AuditRemarks |Grade
4.7 Facilities available for e-
contentdevelopment(All4/only3/2/1/No
ne)

Mediacentre

Audiovisualcentre

LectureCapturingSystem(LCS)

Mixingequipmentandsoftware’sforedit
ing

4.8 Total expenditure excluding
salargomponent(ib)

Expenditureonmaintenanceofphysical
and academic support

facilitiesexcludingsalagomponent(s)

Percentageexpenditureincurredonmaint
enance of physical and
academicsupportfacilitiesexcludingsala
rycomponer{isg/Nag)x100

4.9 InstitutionhasanITpolicycoveringwi-
fi,cybersecurity,etc.,andallocatedbudge
forupdatingitsiTfacilities

—

4.10 Theinstitutionhasadequatefacilitiesfor
teaching—learning, viz.,
classrooms,laboratories,computingequi
pment,etc.

4.11 Theinstitutionhasadequatefacilitiesforgp

orts,games(indoor,outdoor,gymnasium,
yogacentreetc.,)andculturalactivities

Suggestionsforimprovement:
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CriterionV:StudentSupportandProgression

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

5.1

Number of students benefited by
scholarshipsandree ships provided by the
Government()

Percentac of student benefitec by
scholarshipsandfreeshipsprovidedbytheGov
men{nsi/Ng)x100

(D

m

5.2

Numberofstudentsbenefitedbyscholarships,
freeships, etc provided by
theinstitutionandon-

governmentagenciesgh

Percentageofstudentsbenefitedbyscholarship
, freeships , etc provided by theinstitution

and non-
governmentagenciesfgNeg)x100

5.3

Following Capacity

developmentandskillsenhancementactivities

reorganizedforimproving students
capability

D

Softskills

Languageandcommunicationskills

Lifeskills

(Yoga,physicalfitness,healthandhygiene)

Awarenessoftrendsintechnology

5.4

Numberofstudentsbenefitedbyguidanceforco
mpetitiveexaminationsandcareercounseling
feredbytheinstitution(f)

Percentage of students benefited Ry

guidanceforcompetitiveexaminationsandcare
ercounseling offered by the institution
(ns/Ng)x100
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OF LAW

AuditR

Grade
emarks

Metric.No Description HElsi/p

5.5 Numberofoutgoingstudentsgl

Numberofoutgoingstudentsplacegin

Percentage of placement of
outgoingstuden(sss/Nss)x100

5.6 Number of final year students-

previousgraduatirigptch(Ne)

Numberofoutgoingstudentprogressingtohigh
education-previous graduatin

Percentageofstudentprogressiontohighecat
ion-previous

©

graduating
batch(rs/Nsg)x100

5.7 Numberofstudentsappearedinstate/national/inte
rnational level
examinations(eg:IIT/JAM/NET/SLET/GATE/
GMAT/CAT/
GRE/TOEFL/IELTS/Civil

Services/State
governmentexaminations,etcN

Numberofstudentsqualifiedinstate/national/ir
rnational level
examinations(eg:IIT/JAM/NET/SLET/GATE/
GMAT/CAT/
GRE/TOEFL/IELTS/Civil Total
Services/State
governmentexaminations,etcyn
Percentageofstudentsqualifiedinstate/national/i
nternational level
examinations(eg:lIT/JAM/NET/SLET/GATE/
GMAT/CAT/
GRE/TOEFL/IELTS/Civil

—

e

Services/State
governmentexaminations,etc){ilNs7)x100

5.8 Numberofawards/medalsforoutstandingperfoBtateLevel
manceinsports/culturalactivitiesatinter-
university/state/national/internationalevents(a
wardforateameventshouldbecountedasone)

InstituteLevel

Total

5.9 Numberofsportsandculturalevents/competitipn
sorganizedbytheinstitution
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Total ‘ ‘

5.10 Alumnifinancialcontribution
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Suggestionsforimprovement
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Criterion VI:Governance,LeadershipandManagemer

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

6.1

Implementation of e-governance
inareas of
operation

Administration

FinanceandAccounts

StudentAdmissionandSupport

Examination

6.2

Numberof teachers provided with
financia suppor to attenc
conferences/worksho anc toward:
membershi fee of professione

Percentageofteachersprovidedwith
financia suppor to attenc
conferences/worksho anc toward:
membershi

6.3

Total number of  profession
developmer /administrativi training

Ll
‘Teachin(

programme organizer by the

Non-teaching

Total

institutior for teachinc anc nor-
teachingstai

6.4

Totalnumber of teachers attended
professionaldevelopmentProgrami
,viz.,OrientationProgramme,Refres
Course,ShortTermCourse,Faci
DevelopmentProgrammess)

Percentage of teachers undergoi
online/fac«to-face Faculty
DevelopmentProgrammes(Professi
Developmer Programme:
Orientation/Inductio Programme:
RefresherCourse,ShortTeCourst
etc.,)(res/NT)x10C

ng

6.5

Qualityassuranceinitiativesoftheinstity
ion include
(All4/only3/2/1/None)

ut

RegularmeetingofinternalQualityAssu
anceCell(IQAC);Feedbackcollected,a
alyzedandusedforimprovements

- s
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Collaborativequalityinitiativeswithother
nstitutions
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ParticipationinNIRF

Any other quality audit recognized

bystate,nationalorinternationalagencie

s(ISOCertification)
Metric.No Description HEIsi/p Audit Grade
6.6 Thegovernanceoftheinstitutionis

reflective of an
effectiveleadershipintunewiththe
visionandmissionofthelnstitution

6.7

The institution has
effectivewelfare measures for
teaching andnon-
teachingstaffandavenuesforcaree
development/progression

=

6.8

Institution conducts internal
andexternalfinancialauditsregular

ly

6.9

InternalQualityAssuranceCell(1Q
AC)hascontributedsignificantly
for
institutionalizingthequalityassurar
cestrategiesandprocesses
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Metric.No |Description HEIsi/p AuditRemarks |Grade

6.10 |Theinstitutionreviewsitsteachitearni
ng process, structures
&methodologies of operations
andearning outcomes at periodic
intervalghroughlQACsetupaspernor
ms

6.11 |Theinstitutionpracticesdecentralizataom
dparticipativemanagement

6.12 |Perspective/Strategicplanahd
eploymentdocuments

Suggestionsfoimprovement:
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CriterionVIl:InstitutionalValuesandBestPractices

Metric.No

Description

HEIsi/p

AuditRemarks

Grade

7.1

Thelnstitutionhasfacilitiesforalternisc
urces of energy and
energyconservationmeasures
(Any4oral5/3/2/1Nore)

Solarenergy

Biogasplant

WheelingtotheGrid

Sensor-basedenergyconservation

Use of LED
bulbs/powerefficientequi
pment

7.2

Waterconservationfacilitiesavailabl&in
elnstitutior{Any4oral5/3/2/1Nore)

Rainwaterharvesting

Borewell/Openwellrecharge

Constructionoftanksandbunds

Wastewaterrecycling

Maintenanceofwaterbodiesanddis
tributionsysteminthecampus

7.3

Green
campusinitiative@Any4ora
15/3/2/1Nonre)

Restricted entryofautomobiles

Useof Bicycles/Batterypoweredvehicles

PedestrianFriendlypathways

BanonuseofPlastic

Landscapingwithtreesandplants
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Metric.No Description HEIsi/p AuditRemarks |Grade

7.4 Qualityauditsonenvironmentandenergyar
eregularlyundertakenbytheinstitution(An
y4orall5/3/2/1/None)
Greenaudit
Energyaudit
Environmentaudit
Cleanandgreencampusrecognitions/awards
Beyondthecampusenvironmentalp
romotionalactivities

7.5 Thelnstitutionhasdisabled-
friendly,barrierfreeenvironment(Any4orall5
1312/
Builtenvironmentwithramps/liftsforeasyac
cessto classrooms.
Disabled-friendlywashrooms
Signageincludingtactilepath,lights,displaybo
ardsand signposts
Assistive technology and facilities for
personswithdisabilities(Divyangjan)accessible
website, screen-reading software,
mechanizedequipment
Provisionforenquiryandinformation:Human
assistance,reader,scribe,softcopiesofreadin
gmaterial,screenreading

7.6 Thelnstitutionhasaprescribedcodeofconductfor

students, teachers, administrators and others
and conducts periodic programmes in
thisregard(All4/Any3/2/1/None)

staff

TheCodeofConductisdisplayedonthewebsite

There is a committee to
monitoradherencetotheCodeofCo
nduct

Institution organizes
professionalethics programmes for
students,teachers,administratorsandot
herstaff

AnnualawarenessprogrammesonCodeofC

onductareorganized
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1.7

Measuresinitiatedbythelnstitutionforth
epromotionof gender equity
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Metric.No Description HElIsi/p AuditRemarks |Grade
78 Institutecelebratesnational/internationalevantife
stivals
79 Bestpracticessuccessfullyimplementedbiyibat
ution
BestPractice:

Suggestionsforimprovement

Name and Signature of Member

1:NameandSignatureof Member2

Overall GradeObtained:
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Observation made by Audit team in inspection Report
&
ActionTakenbyPrincipalandHoD

AcademicYear:

Nameofthe Department: Date of
Audit:Name/TypeoftheAudit:

Nameé&Designationof Audit/VerificationTeam:

1.
3.

Sk-No. Ob?r?rt\é'ztlggjirpade Sugsfﬁgo:uscﬁltven Action Taken ImpactAnalysis

teamreport team(lfany) gyPrlnupaI&Ho

1

2.

3.

4.

5.

6.

7.

8.

HoD PRINCIPAL
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